Revised Process

Inter Business Area Transactions

Narrative SAP-Bandeyri Integration
Sending Agency Receiving Agency

1. Sending agency enters the
expense entry into Bandeyri Portal L2 PR AT g. R
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expense entry. If any changes are % } “
necessary, they have the option to |
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3. Recelving agency enters revenue
detalls, Agencles could also record
revenue entries regardless of
whether the respective expense
entry has been recorded or not.

Recondled Entries

4, Authorizing Officer needs to

verify and approve the Revenue i ‘
entry. If any changes are required, 5. Automatic Update
they have the option to send it back
for revision.

5, When both entries are comectly
recorded, the status changes to
‘Recondled Entry’. These entries
would be automatically updated in
SAP, provided the details are
correct and there s available
budget to post the transaction.




Outstanding Transactions

Outstanding transactions which are in incomplete status, need to be sent for approval and subsequently
approved, then only these transactions would be visible as a pending to the other agency.

Agencies need to carry-out manual sync for reconciled entries and budget exceeded items that were
posted prior to 28" May 2023. Reconciled Transactions after 28" May 2023, would be automatically
updated in SAP, provided that the details are correct and there is available budget to post the transaction.
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Manual SAP Sync _‘____

To post reconciled entries in public
accounting system (SAP), Authorizing
Officer needs to click ‘Manual SAP sync’
button.




Status Details

Incomplete

This status denotes that details have been entered, but the transaction is either incomplete or needs to
be sent for approval.

Returned

This status denotes that the authorizing officer has returned the transaction, requesting amendments to
be made to rectify any errors.

Pending Approval

This status denotes that the transaction needs to be approved by the Authorizing Officer.

This status denotes that the entry has been approved by the Authorizing Officer. Approved entries can be
deleted by the respective agency’s authorizing officer, as long as the status has not changed to ‘Reconciled
Entry’.

Reconciled Entry

This status denotes that both expense and revenue transactions are posted correctly. These transactions
would be automatically updated in SAP, provided that the details are correct and there is available budget
to post the transaction.

Transactions that are not automatically uploaded to SAP would contain errors from SAP, resulting in them
remaining in reconciled status. Agencies need to carry-out manual sync after addressing the errors.

This status denotes that the transaction has been recorded in SAP.



